TRAINING OF TRAINERS IN THE


CHILD SUPPORT ENFORCEMENT PROGRAM





PARTICIPANT REGISTRATION FORM

Please complete the information below and return to:


Mae Frances Rowlett


Administration for Children and Families 


West Central Hub, Region VI


1301 Young Street, Suite 914


Dallas, TX 75202

(214) 767-3743 (fax)

Email: mrowlett@acf.dhhs.gov
Name:
 Title:

Office Mailing Address:

City, State, Zip Code:

Telephone and FAX Numbers:

E-mail Address:

The information you provide on this form will assist the National Training Center staff in tailoring the training to your needs.

1.
How long have you worked in the Child Support Enforcement Program?

2.
How long have you held your current position?

3.
Describe any training you have completed in "training of trainers."  Examples might include curriculum design and development, training delivery, evaluation techniques, etc.

4.
Describe the overall duties/responsibilities of your position.

5.
Have you designed and/or developed curricula that you have subsequently used in a training course?  If so, please describe.
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6.
How many people do you train (e.g., in a typical training session) in a year?

7.
What kinds of training do you typically conduct (e.g., one-on-one, small group, large group)?

8.
Please describe your typical audience (e.g., front-line workers, first level supervisors, mid-level managers, etc.).

9.
This course is divided into five major topics as listed below.  Reflecting on your responsibilities and needs as a trainer, please rank the importance of these topics.  Rank the most important #1, the least important #5.


          Diagnose the Performance Problem (Needs Assessment)


          Design Training


          Develop Training


          Deliver Training


          Determine the Difference (Evaluation)

10.
What specific skills would you like to develop or improve through this course?

11.
Any other comments? (Please use the back of this page if necessary.)

