PROPOSAL REQUIREMENTS

Workshop proposals must include:

1. A Succinct Statement which includes the topic; issue; solutions explored; and possible implications for programs, families and the community.

2. Learning Objectives (goal(s) of the training session, limited to two).  The Learning Objectives describe the major idea behind the training- what you are sharing and what you want participants to learn.

3. Specific Learning Outcomes (limited to five). Learning Outcomes are statements of what a participant is expected to be able to DO as a result of the session.

4. Target audience (introductory, intermediate, and advanced).
5. Outline

6. Description of how the presenter will use adult learning principles to deliver a lively session.

7. Citations to relevant regulations, standards, or research. Cite the relevance to at least one of the following: performance standards, federal or state regulations, policy, legislation or Strategic Plan.

8. Means to provide assistance and support to learners (e-mail, work phone, business card).

SELECTION CRITERIA

· Relevance to Child Support Enforcement program, the Strategic Plan, healthy marriage programs, fatherhood programs, TANF reauthorization, or management and training skills.
· Adherence to the guidelines outlined in this Call for Workshop Proposals Paper.

· Demonstration that adult learning principles, interactive videos, discussion, audiovisuals, and handouts will be used to enhance learning.

· Priority will be given to presentation teams or panels that include state/tribal/federal and/or community partners.  Partnering is very important to the child support enforcement program.

· Priority will be given to presentations targeting advanced level managers, executive staff and Directors.  Conference participants benefit from a core group of sessions geared at seasoned professionals.

RULES OF PARTICIPATION

1. Once the proposal has been approved, an email memo of confirmation will be forwarded to the lead presenter no later than April 30, 2006.  Information regarding the status of the proposals will not be given by telephone.  Notification of dates and times of workshops will be given via  e-mail as soon as the tentative agenda is approved.  If you have date and time restrictions, please indicate these on your abstract summary page.  We make every effort to accommodate presenters; however, attendees and their experience are our priority.  For this reason, we cannot guarantee your request. 

2. All presenters must register for the conference.  All presenters are responsible for lodging and travel expenses related to attendance.  Please ensure that adequate financial resources are available before submitting the proposal.
3. Presentations should involve no more than three presenters to ensure that there is adequate time for each speaker and audience discussion.

4. A maximum of two sessions per presenter will be considered.

5. Handout material is expected for every presentation; presenters are responsible for furnishing conference attendees with handouts and the cost of duplication.  You may want to mail your handout to the hotel ahead of time.

6. Laptop computers will not be available to presenters.  You will have to bring your own.  There will be an LCD projector and screen in every workshop room for your convenience.

7. Workshops that sell or promote a product or company are prohibited.

Please Note: After your proposal has been approved, OCSE cannot accept substitutions or workshop title changes.  OCSE reserves the right to edit material for the conference notebook, including workshop titles and descriptions, as necessary, without changing the session content or meaning.
